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Name of Rotarian:                                                                            Rotary/Rotaract Club: 
District Committee/District Activity Involved: 
Reason for Expense: 
Name of Bank:	                                                                        BSB No:
Account Name:                                                                           Account No:               	
			      
Signature: 		                                                                       	Date:  
Details of Expenditure:
	Claimant to complete
	Treasurer to complete

	Date
	Expenditure details 
If travel in own car specify kilometres travelled (From… To) 
Current travel reimbursement rate 35c/km
	Amount Claimed
	Amount Reimbursed

	
	
	$
	$

	
	
	$
	$

	
	
	$
	$

	
	
	$
	$

	
	
	$
	$

	Total 
	$
	$


Please Note: 
1. If submitting via email (which is our preferred method) attach scanned copies of original Tax Invoices for expenses claimed with this Claim Form. 
If posting then please enclose original Tax Invoices. 
If there is insufficient space to record details of expenditure, please attach additional pages. 
(GST – for all domestic expenses exceeding $82.50 (GST inclusive) a Tax Invoice must be obtained. For all domestic expenses exceeding $1000, Rotary District 9650 Inc. must be named on the Tax Invoice and pre-approval of the Finance Committee required if not within the District Budget.) 
2. All reimbursements for District Directors are to be approved by the District Governor or the District Treasurer. 
3. All reimbursements for the District Treasurer are to be approved by the Finance Committee Chairman. 
4. All other reimbursements are to be approved by the District Treasurer after endorsement by the relevant District Committee Chairman or District Director. 
5. All expenditure claims processed are to be summarised and tabled at the next District Finance Committee meeting by the Treasurer for review and ratification. 
6. Reimbursements for the District Governor in accordance with Budget are to be approved by the Treasurer in the first instance and tabled for noting at the next Finance Committee meeting.
7. Expenditure claims that are outside of the approved District Budget are to be presented to the Finance Committee for review and determination.

Reimbursement Approved By: 

______________________________				_________________
District Officer (Name & Title) 					Date
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